
 
 

Bolton School Nursery - Admissions Policy 
 

 
Bolton School Nursery is an Early Years setting for children aged 3 months to 5 years. The Nursery seeks to provide high 
quality childcare with a family friendly atmosphere. The daily emphasis is on providing high quality, full and happy 
experiences for each child as they learn, play and grow.  
 
The Nursery has very close links with Beech House, and other parts of the Bolton School Foundation and many of our 
children progress to the Infant School to continue their education.  
 
Bolton School Nursery is registered with Ofsted and inspected by the Independent School Inspectorate.  
 
Overall Principle 
Bolton School Nursery seeks to provide for any child who can benefit from what our nursery offers. Places can be offered 
on a full or part-time basis, however there is a minimum requirement of 4 sessions per week. 
 
Admissions Process 
After initial contact with Bolton School Nursery, parents will be sent a link to our online prospectus and can also arrange 
to visit the nursery. 
 

• Children will be placed onto the nursery waiting list when a completed application form is received. This form 
must be signed and dated by the parent. Bookings for unborn children cannot be accepted onto the waiting list 
without an expected due date. Information given from parents will be held on the computer and in a manual 
record.  
 

• When the nursery receives a completed form from parents, the details will be logged onto the nursery waiting list 
and a letter sent out acknowledging the application form along with a copy of the Admissions Policy. 

 

• Upon receipt of a completed application form, the waiting list will be checked for a space for the child, taking 
account of parental choice and availability.  
 
 

• We take the following matters into account when prioritising and deciding upon admissions:  
 

▪ Availability of places, taking into account the staff:child ratios, the age of the child and any 
registration requirements  

▪ Children who have siblings already with us at Bolton School 
▪ When the application is received 
▪ The nursery’s ability to provide the facilities necessary for the welfare of the child, including 

appropriate staffing arrangements 
▪ A child requiring a full-time place may have preference over one requiring a part-time place.  
 

 

• Parents will be informed if there is a suitable vacancy, firstly by phone then confirmed in writing. 
 

• If the nursery place is accepted, parents will be expected to sign an acceptance form and it is then expected that 
their child will attend the sessions offered as per paragraph 3.1 in the terms and conditions attached to the 
application form. Should the nursery place be rejected, if the parent/s wish, the child’s name will be kept on the 
waiting list, but moved to the bottom of the waiting list to start the process again.  Should you wish your details 
to be removed from the waiting list, please inform us. 
 

 
 
 
 
 
 



Bolton School Nursery offers  

• When a place is offered and accepted, Bolton School Nursery will arrange a pre-admission visit nearer the agreed 
start date. 
 

• Parents and the child will meet with their proposed Key Person and Team Leader to discuss the child’s needs, 
routines, levels of development and parental wishes.  

 
 

• Parents will then be encouraged to leave the child for a short period if the child is ready. This process is at the 
discretion of the Nursery staff and may take subsequent, phased visits before the child starts his or her proper 
sessions.  

 

• At Bolton School Nursery we offer home visits for each child starting with us. A member of the Management team 
will attend a home visit with the child’s key worker. Home visits are an opportunity for the staff to see a child’s 
home environment and learn more about the child’s interests and to help them feel more secure on their first 
session. It is also an opportunity to aid the smooth transition from home to nursery.  
 

• If parents wish to make any changes to their child’s placement at the Nursery prior to their start (eg change to the 
number of sessions, days of sessions or change to the start date), they must give a minimum of 8 weeks notice in 
order to avoid any penalty payments.  

 
Funded Hours 
Bolton School Nursery offers 15 hours early years funding which can be accessed as soon as your child is eligible for it. It is 
the responsibility of parents to apply for the necessary code through the Childcare Choices website and share that with 
the Bolton School Finance Team. This code must be renewed every three months.  
 
Special or Particular Needs 
Part of any admission is the consideration of any special or particular needs which a child may have. These can include, for 
example, dietary or medical requirements, or learning, behavioural or developmental conditions. As part of the 
registration process, parents are asked to make the nursery aware of any needs where they are known. The Management 
Team always look to find ways to support a child fully and will talk through the child’s needs with the parents. There may 
be learning, behavioural or other factors which potentially would not be reasonably supportable within the nursery’s 
resources. Such circumstances would be discussed fully with parents, whether those needs are apparent at the time of a 
place being offered or develop during a child’s time in the setting. The Nursery is committed to treating all 
applicants/children fairly and in accordance with the Equality Act 2010. Admissions decisions are made without 
discrimination on the basis of protected characteristics and with appropriate consideration of any need for reasonable 
adjustments.  
 
 
Entry to Beech House 
Girls and boys attending the Nursery are given priority entry for places in either Reception or Pre-School. Those 
children do not have automatic entry to Beech House and are required to take part in a shortened assessment 
process which takes place in their familiar nursery setting and in conjunction with the Team Leaders whose ongoing 
assessment of the child is also taken into account.  
 


